WORKS CITED

1. Open the HKMS webpage (www.er9.org/hkms)

2. Use the Drop-Down Menu “For Students”

3. Select Projects

4. Click on “Citation Machine”

5. Select “MLA” from the left side of the screen

6. Click on Internet Explorer to get to the Internet

7. Search for information or image (graphics)

8. Now you will have 2 windows open.

9. Minimize both windows

10. Open Microsoft Word

11. Create a title called “Works Cited”

12. Save the “Word” document under your own name or Student Work, as directed by teacher with the title “Works Cited – whatever the project is (i.e. hockey board, country, footstool, nutrition, etc.) followed by your first name.  Example:  

Works Cited-hockey board-JohnR
13. Toggle between the “Citation Machine” website and the website with your information

14. On “Citation Machine”, select the print or non print source you are using.

15. Fill in the information on the “Citation Machine” website from the website with the information you found, toggling between websites

16. When finished filling in the information, click “SUBMIT”

17. The “Works Cited” will appear.  Select, copy and paste the “Works Cited” into the Word document

18. Repeat the procedure for each source used

