COMPUTER AND INTERNET ACCEPTABLE USAGE POLICY
COMPUTER USAGE GUIDELINES

Guidelines for ethical use of computers at Helen Keller Middle School are based on guidelines from the Easton/Redding/Region 9 District Policies and from the Computer Ethics Institute’s suggestions for schools.  
· Show consideration and respect in all computer use. 

· Do not drink or eat near computers.

· Be considerate of students working near you – do not interrupt their work.

· Respect security systems in place on computers and the network – do not attempt to by pass security or tamper with other student’s files.

· Passwords may not be shared.

· ONLY software provided by the school may be used.

· Avoid damaging hardware, software or peripheral equipment, including speakers, headphones, mice, printers, keyboards or any other accessories that are used for accessing computers or network.

· Return all mobile notebook carts, LCD projector carts or other equipment in clean and orderly condition.

· Use software and hardware appropriately for school projects.  Inappropriate or disrespectful use may result in restriction of network access and privileges.

· Avoid plagiarism. Document all information gathered from the Internet and do not present words and ideas of others as your own.

· Preferred methods of transporting student work between home and school is by CD or USB memory key.  If floppy disks are used, please use only those provided by the school to avoid recurrent problems with malfunctioning diskettes and lost files. 
Every student and his/her parent or legal guardian is required to sign an Acceptable Use Agreement found in the front of this assignment/handbook.  Failure to adhere to this policy will result in restriction of access to the Internet and/or disciplinary actions. 
Teachers have the ability to view work within student computer folders for grading purposes.  Please refer to the HKMS website (http://www.helenkellerps.org) for Board of Education Policy # 6141.321, Acceptable Use in School of the Internet and Other Networks. 
COMPUTER AND INTERNET USE
Computers should be viewed as an educational tool similar to books, videos, CD-ROMs, periodicals and other information sources.  Because it is impossible to predict or contract what information might be accessed, it is the responsibility of students and staff to adhere to this Acceptable Use Policy. 
Easton/Redding/Regional School District Number 9 requires responsible and ethical behavior on the part of all Internet users.  Failure to adhere to this policy will result in restriction of access to the Internet and/or disciplinary actions.        
Responsible use of the computer and Internet includes, but is not limited to:
· Research

· Instructional activities

· Electronic mail

Irresponsible use includes, but is not limited to:
· Any illegal activity

· Using electronic mail to harass others

· Using the Internet for monetary gain

· Vandalism of hardware or software

· Using inappropriate or abusive language/behavior

· Unauthorized access to network, files or Internet

· Misusing and abusing passwords

· Violating copyright law or engaging in plagiarism

· Pornography
All students and staff must sign an agreement to adhere to this Acceptable Use Policy prior to being granted Internet access.  Student agreements must be co-signed by either parent/guardian.  

The professional staff will supervise Internet access.  Failure to adhere to this policy will result in restricted computer access and/or disciplinary action.

FINES

Students are responsible for returning all books, materials, and equipment issued to them in appropriate condition.  Fines will be issued for any lost, missing, overdue or damaged items.  If a student owes a fine, report cards will be held and a copy of the accountability form will be mailed home instead.  

Parent/Legal Guardian Permissions 2009-2010

Student ________________________________________   _____Grade________

             
(First, middle initial, last name.  One form per child.) 

Photography, Audio taping, and Videotaping:   I have read the photography, audio, and video-taking policy in the HKMS handbook for 2009-2010.  I understand that these photos, audiotapes, and/or videotapes may be used in school or school system displays at HKMS or around town, the school yearbook, the school website, local and area newspapers, Cable TV broadcasts, podcasts and other possible publications.  I provide the following permission for my child. (Board of Education Policy #1112.6) 

       Yes, my child may be photographed, audiotape, and videotaped at HKMS.

       No, please do not photograph, audiotape, or videotape my child for any reason.

_________________________                                      _________________________

Parent/legal guardian Signature


        Student Signature 

HKMS Handbook 2009-2010:  We have read the Helen Keller Middle School Handbook for the 2009-2010 school year.  Our child has been made aware of rules and policies noted within the HKMS Handbook or on the HKMS website and will abide by these rules/policies. I realize that the Easton Public School Policies are available for review on the HKMS website(www.helenkellerps.org).  

I also realize that I may examine the policies at HKMS or the Easton Public Library. 

_________________________               






                     
Parent/legal guardian Signature

            Student Signature 

DATE:________________
                         
 DATE:_________________

2009-2010 Computer/Internet Usage Policy Permission Form:  
Student ________________________________________   _____Grade________


             
(First, middle initial, last name.  One form per child.) 
Computer Usage Policy:  We have read and understand the Computer Usage Policy stated on page 17 of the student handbook.  I/We have discussed the rules of Computer usage with my/our child. I/We agree that my/our child will adhere to the policy as stated on this form and in the HKMS Student/Parent/Legal Guardian Handbook 2009-2010.
__________________________                       _____________________________

Parent/Legal Guardian Signature


   Student Signature 

Internet Usage Policy:  We have read and understand the Internet Usage Policy on page 17-18 of the student handbook.  I/We have discussed the rules of Internet usage with my/our child.  I/We agree that my/our child will adhere to the policy as stated.

__________________________                       _____________________________

Parent/Legal Guardian Signature


   Student Signature 
After completion of this form, please tear it out of the handbook and submit it to your homeroom teacher by Friday, September 11, 2009.

